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M.J. (Mal) 
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Terms of Reference 
 
The Audit and Finance Committee has been established in 
accordance with Part 7 of the Local Government Act 1995 to: 
 
1. liase with the Auditor(s); 
 
2. receive Quarterly Budget Review Reports; 
 
3. recommend Donations as per Council’s Policy; 
 
4. periodically consider alternatives for potential staff housing 

options; 
 
5. receive Quarterly Financial Reports on all of the Town of Port 

Hedland’s Managed Community Facilities; and 
 
6. review and suggest improvements to Risk Management within 

the organisation. 
 
Membership: 
 
The membership of the committee be as follows: 
  

 Mayor Kelly A Howlett; 

 Councillor Arnold A Carter   (Presiding Member) 

 Councillor Michael B Dziombak (Deputy Presiding Member) 

 Councillor Gloria A Jacob 
 
Quorum: 
 
The quorum for the Committee be a minimum of 50% of its 
membership. 
 
Delegation: 
 
The Town of Port Hedland Council provides delegated authority to the 
Audit and Finance Committee to meet annually with the Town’s 
auditor(s) as required by Section 7.12A(2) of the Local Government 
Act 1995. 
 
Tenure:   
 
Ongoing     
 
Responsible Officer:   
 
Director Corporate Services     

 
(Adopted by Council at its Ordinary Meeting held 16 November 2011) 
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ITEM 1 OPENING OF MEETING 
 

1.1 Opening 
 
The Presiding Member declared the Meeting of the Audit and Finance 
Committee open at 1:37pm and acknowledged the traditional owners, 
the Kariyarra people. 

 
 

ITEM 2 RECORD OF ATTENDANCE 
 

2.1 Attendance 
 
Elected Members 
 
Mayor Kelly A Howlett  
Councillor Arnold A Carter  (Presiding Member) 
Councillor Michael B Dziombak (Deputy Presiding Member) 
 
Officers 
 
Malcolm Osborne   Chief Executive Officer 
Russell Dyer    Director Engineering Services 
Gordon MacMile   Director Community Development 
Debra Summers   Manager Organisational Development 
Josephine Bianchi   Governance Coordinator 
Grace Waugh   Administration Officer, Governance 
 

2.2 Apologies  
 
Councillor Gloria A Jacob 
 

2.3 Approved Leave of Absence 
 
 Nil 

 
 

ITEM 3 RESPONSE TO PREVIOUS QUESTIONS - ON NOTICE 
 

Nil 
 

 
ITEM 4 PUBLIC TIME 
 

Presiding Member opened Public Question Time at 1:37pm. 
 

4.1 Public Question Time 
 
Nil 
 
Presiding Member closed Public Question Time at 1:38pm. 
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Presiding Member opened Public Statement Time at 1:38pm. 
 

4.2 Public Statement Time 
 
Nil 
 
Presiding Member closed Public Statement Time at 1:38pm. 

 
 

ITEM 5 QUESTIONS FROM MEMBERS WITHOUT NOTICE 
 

Nil 
 

 
ITEM 6 DECLARATION BY MEMBERS TO HAVE GIVEN DUE 

CONSIDERATION TO ALL MATTERS CONTAINED IN THE 
BUSINESS PAPER PRESENTED BEFORE THE MEETING 
 

Mayor Howlett Councillor Carter 

Councillor Dziombak  

 
 
ITEM 7 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

 
7.1 Confirmation of Minutes of Audit and Finance Committee of 

Council held on Wednesday 6 March 2013 
 
AFC201213/022 Officer’s Recommendation/Audit and Finance 
Committee Decision 
 
Moved: Cr Dziombak    Seconded: Cr Carter 
 
That the Minutes of the Audit and Finance Committee Meeting of 
the Town of Port Hedland Council held on Wednesday, 6 March 
2013 be confirmed as a true and correct record of proceedings. 

 
CARRIED 3/0 

 
 

ITEM 8 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT 
DISCUSSION 
 
Nil 
 
 

ITEM 9 PETITIONS/DEPUTATIONS/PRESENTATIONS/SUBMISSIONS 
 
Nil 
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ITEM 10 REPORTS OF OFFICERS 
 

10.1  Corporate Services 
 

10.1.1 2012 Compliance Audit Return (File No.: …) 
 
Officer   Josephine Bianchi 
   Governance Coordinator 
 
Date of Report  15 February 2012 
 
Disclosure of Interest by Officer  Nil 
 
Summary 
 
The statutory Compliance Audit Return (CAR) for the 2012 calendar 
year is presented to the Audit and Finance Committee for 
consideration. 
 
Background 
 
Each year all Western Australian Local Government Authorities are 
required to undertake a compliance audit and forward the results to 
the Department of Local Government (the Department) by 30 March.  
The CAR is a self-assessment of a local government referring to its 
levels of compliance with the Local Government Act and associated 
regulations.   
 
A Local Government’s Audit Committee is requested to review the 
CAR and reports the results of that review to the Council prior to 
adoption by Council and the March submission to the Department. 
 
This year’s audit process was carried out by the Town’s Chief 
Executive Officer.  The Chief Executive Officer discussed compliance 
matters with relevant Directors and Managers and sought evidence 
that compliance was achieved throughout the year. 
 
Consultation 
 

 Chief Executive Officer 

 ToPH Directors 

 ToPH Managers 
 
Statutory Implications 
 
Section 7.13(1)(i) of the Local Government Act 1995 states that: 
 

“7.13.Regulations as to audits 

(1) Regulations may make provision —  

… (i) requiring local governments to carry out, in the prescribed 

manner and in a form approved by the Minister, an audit of 

compliance with such statutory requirements as are 

prescribed whether those requirements are —  
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(i) of a financial nature or not; or 

(ii) under this Act or another written law.” 

 
Regulation 14 of the Local Government (Audit) Regulations requires 
the following: 
 

14. Compliance audits by local governments 

 (1)A local government is to carry out a compliance audit for the 

period 1 January to 31 December in each year. 

 (2)After carrying out a compliance audit the local government is 

to prepare a compliance audit return in a form approved by the 

Minister. 

 (3A)The local government’s audit committee is to review the 

compliance audit return and is to report to the council the results 

of that review. 

 (3)After the audit committee has reported to the council under 

subregulation (3A), the compliance audit return is to be — 

 (a)presented to the council at a meeting of the council; and 

 (b)adopted by the council; and 

 (c)recorded in the minutes of the meeting at which it is adopted. 

 [Regulation 14 inserted in Gazette 23 Apr 1999 p. 1724-5; 

amended in Gazette 30 Dec 2011 p. 5580-1.] 

 

Policy Implications 
 
Nil 
 
Strategic Planning Implications 
 
6.4 Local Leadership 
6.4.1 Strategic 
Deliver high quality corporate governance, accountability and 
compliance. 
 
Budget Implications 
 
Nil. 
 
Officer’s Comment 
 
The Compliance Audit is one of the tools utilised by the Department of 
Local Government to monitor how the local government functioned 
throughout the previous calendar year from a legislative compliance 
perspective.    
It identifies areas of non-compliance that provide guidance to officers 
as to where processes may be reviewed to ensure improved 
compliance. 
 
Council’s compliance systems and structures are generally well 
developed with a high degree of observance with the required statutes 
being evident.   
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A total of 78 items were audited in the 2012 Compliance Audit 
process.  A total of two areas of non-compliance were identified.  
These are briefly tabled below: 
 

Area Legislation Reference Non-compliance 

Disclosure 
of Interest 

s5.76(1) 
Admin Reg 
23 Form 3 

Was an annual 
return lodged by all 
continuing elected 
members by 31 
August 2012 

An annual return was 
not lodged by 31 
August 2012 by 2 
continuing elected 
members  

Finance S7.9(1) Was the Auditor’s 
report for 
2011/2012 received 
by the local 
government by 31 
December 2012 

The Auditor’s report for 
2011/2012 was not 
received by the local 
government by 31 
December 2012. An 
extension was sought 
from the Department 
and subsequently 
denied. 

 
The non-compliance in the Disclosure of Interest area was due to two 
Elected Members not submitting their annual returns within the 
statutory timeframe.  
 
To address and rectify this issue the Town will hold a concept forum 
with all Elected Members to highlight the importance of complying with 
legislation. The outcome to be achieved is that all Elected Members 
are fully aware of their roles and responsibilities and also of the 
penalties associated with incidences of non compliance which could 
affect the status of their membership on the local government. 
 
The non-compliance in the Finance area was due to a high level of 
staff turnover and a reduced level of understanding of legislative 
requirements. 
 
The Town sought an extension to submit its Annual Financial Report 
from the Department of Local Government which was subsequently 
denied. 
 
To address and rectify this issue the Town will ensure that all staff are 
fully trained in all aspects of compliance associated with all 
requirements contained in the Local Government Act and associated 
Regulations. 
 
Attachments 
 
1. Town of Port Hedland Compliance Audit Report 2012 
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AFC201213/023 Officer’s Recommendation/Audit and Finance 
Committee Decision 
 
Moved: Cr Dziombak   Seconded: Mayor Howlett 
 
That the Audit and Finance Committee: 
 
1. Notes the outcomes of the 2012 Compliance Audit Return; 

and 
 
2. Recommends that Council consider adopting the 2012 

Compliance Audit Return. 
 

CARRIED 3/0 
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ATTACHMENT 1 TO AGENDA ITEM 10.1.1 
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ITEM 11 LATE ITEMS AS PERMITTED BY PRESIDING MEMBER / 
COMMITTEE 
 
Nil 
 
 

ITEM 12 MOTIONS OF WHICH PREVIOUS NOTICE HAVE BEEN GIVEN 
 
Nil 
 
 

ITEM 13 CONFIDENTIAL ITEMS 
 
Nil 
 
 

ITEM 14 APPLICATIONS FOR LEAVE OF ABSENCE 
 
Nil 
 
 

ITEM 15 CLOSURE 
 

15.1 Date of Next Meeting 
 
The next Audit and Finance Committee Meeting of Council will be held 
at a time at date and time that is to be confirmed by the Presiding 
Member. 
 

15.2 Closure 
 
 There being no further business, the Presiding Member declared the 
meeting closed at 1:45 pm. 
 
 
 
Declaration of Confirmation of Minutes 
 
I certify that these Minutes were confirmed by the Audit and Finance 
Committee at its Ordinary Meeting held on _____________________. 
 
 
CONFIRMATION: 
 
 
 _________________________ 
 CHAIRPERSON 
 
      
 _________________________ 
 DATE 
 


