Town of Port Hedland
MINUTES
OF THE
ORDINARY MEETING
OF THE

AUDIT AND FINANCE COMMITTEE
OF THE TOWN OF PORT HEDLAND COUNCIL

HELD ON

MONDAY, 22 JULY 2013
AT 10:30AM

IN COUNCIL CHAMBERS
McGREGOR STREET, PORT HEDLAND

DISCLAIMER

No responsibility whatsoever is implied or accepted by the Town of Port Hedland for any act, omission,
statement or intimation occurring during Committee Meetings. The Town of Port Hedland disclaims any
liability for any loss whatsoever and howsoever caused arising out of reliance by any person or legal entity
on any such act, omission, and statement of intimation occurring during Committee Meetings.

Any person or legal entity that acts or fails to act in reliance upon any statement, act or omission occurring
in a Committee Meeting does so at their own risk. The Town of Port Hedland advises that any person or
legal entity should only rely on formal confirmation or notification of Committee resolutions.

M.J. (Mal) Osborne
Chief Executive Officer
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Terms of Reference

The Audit and Finance Committee has been established in
accordance with Part 7 of the Local Government Act 1995 to:

1. liase with the Auditor(s);
2. receive Quarterly Budget Review Reports;
3. recommend Donations as per Council’s Policy;

4. periodically consider alternatives for potential staff housing
options;

5. receive Quarterly Financial Reports on all of the Town of Port
Hedland’s Managed Community Facilities; and

6. review and suggest improvements to Risk Management within
the organisation.

Membership:

The membership of the committee be as follows:

o Mayor Kelly A Howlett;

o Councillor Arnold A Carter (Presiding Member)

o Councillor Michael B Dziombak (Deputy Presiding Member)
o Councillor Gloria A Jacob

Quorum:

The quorum for the Committee be a minimum of 50% of its
membership.

Delegation:

The Town of Port Hedland Council provides delegated authority to the
Audit and Finance Committee to meet annually with the Town’s
auditor(s) as required by Section 7.12A(2) of the Local Government
Act 1995.

Tenure:

Ongoing

Responsible Officer:

Director Corporate Services

(Adopted by Council at its Ordinary Meeting held 16 November 2011)

PAGE 2



MINUTES: AUDIT & FINANCE COMMITTEE MEETING 22 JULY 2013

OUR COMMITMENT

To enhance social, environmental and economic well-being through
leadership and working in partnership with the Community.

ITEM 1 OPENING OF MEETING ...c.coittuiiieneerieneerrennserrenssessenssessenssessenssessanssssssnssssssnssssssnsssssnnsssssnsssssannnns 4
L. OPENING .uuuuuuuuuuururussssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnnssnnne 4
ITEM 2 RECORD OF ATTENDANC E......cccccittteretttnneerenneerennseerenssesssnssesssnssesssnssesssnssesssnssesssnssesssnssessnnssssanne 4
2.1 ATTENDANCE . ..tttuueeeeetttttieeeeeeereattteaeeessresstaaaeeesssssstaasesesssssssannesesssssssnnnsessssssssnnesesessssssnnnesessssssnnnneeeesssnes 4
2.2 APOLOGIES ..oevtvtuuieeeeeeeiututieeeeeeseesttaaeeesssesstanteeesssssssnateaesssssssannseeessssssnannsessssssssnnesessssssssnnsesessssssnnnneeeesssees 4
2.3 APPROVED LEAVE OF ABSENCE......cuutuuieeeeeerrurueeeeesseesssuiesesessssssniesesesssssssnmesessssssssniesessssssssnmmesessssssssnnneeesssees 4
ITEM 3 RESPONSE TO PREVIOUS QUESTIONS - ON NOTICE .....ccccteuiermeereneenncrenncrnncrenscsesesensessssssnsesanssanne 4
ITEM 4 PUBLIC TIIMIE ... ceeuiiiteneitennertenneerennseerenssessenssesssnssesssnssesssnssssssnsssssanssssssnssesssnsssssanssessnnssessnnsssanns 5
4.1 PUBLIC QUESTION TIME tuuueieeeeettuueeseeseessuuneseeeesesssnensesesessssnnsnsesessssssnsnaseesssssssnnseseesssssssnnseseesssssnnnneeseeessssnnnn 5
4,2 PUBLIC STATEMENT TIME 11vvuvuvevurusereressssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsns 5
ITEM 5 QUESTIONS FROM MEMBERS WITHOUT NOTICE......ccccctttereeireecreenerescrensernscssnssrnssssnsssnssssnssnnness 5
ITEM 6 DECLARATION BY MEMBERS TO HAVE GIVEN DUE CONSIDERATION TO ALL MATTERS
CONTAINED IN THE BUSINESS PAPER PRESENTED BEFORE THE MEETING.....cccceeuttteereneenncrenceenceenncreneeennenes 5
ITEM 7 CONFIRMATION OF MINUTES OF PREVIOUS MEETING ......cccccceeiiennicinennicinennicinenssenssnssssssnsssssnnnes 6

7.1 CONFIRMATION OF MINUTES OF AUDIT AND FINANCE COMMITTEE OF COUNCIL HELD ON WEDNESDAY, 12 JUNE 2013.6

ITEM 8 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION ........ccceereeeniiiiiiiinnnnnnnncinnnees 6
ITEM 9 PETITIONS/DEPUTATIONS/PRESENTATIONS/SUBMISSIONS........ccceeernerrirrnnersensnnessessnnessssanessanes 6
9.1 MICHAEL HILLGROVE AND SIMON FRANICH FROM GRANT THORNTON. .....ceuteuteuretetereentessesseeneentenseseessessessesseeneenes 6
ITEM 10  REPORTS OF OFFICERS .....ccoitiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiisisisssssssssssssssssssssssssssnssssssssssssssssssssssssssssnns 19
10.1 COMMUNITY DEVELOPIMENT ..vtvteuteutentetetessessesseeseeseessessessessessessesssensensessessessessesssensensessensessessesessensens 19
10.1.1 Fourth Quarter Reports - YMICA Management Contract — Town of Port Hedland Leisure
Facilities and Courthouse Gallery: (File No.: 26/13/0006) and (File No.: 20/01/0026)...............ccc.ccuv..... 19
ITEM 11  LATE ITEMS AS PERMITTED BY PRESIDING MEMBER / COMMITTEE .......ccocceereerunersernnersesnnnenanns 22
ITEM 12 MOTIONS OF WHICH PREVIOUS NOTICE HAVE BEEN GIVEN ......cccccuciiiiimmmneiiiniiieeeeeeseneseeeeeees 22
ITEM 13  CONFIDENTIAL ITEMS ...ooeeeeeeiiiiiiieeeecsiiitiseeeessss s sesseas s s s s s s s saa s s s s s e s saassssss s s s e snnnssssssssnnnnnnns 22
ITEM 14  APPLICATIONS FOR LEAVE OF ABSENCE.......cccctttuiiiimmniiiimmniiiinneiiiimnesiisnesimsmsimsnsssmsssssmssssssens 22
ITEM 15  CLOSURE.......ciiittttttiiiiiiitiiieeiiiinitettieeiiiiiitteessesssiiissieessssssssessteesssssssssssetesssssssssssseesssssssssssseassanss 22
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15.2 CLOSURE ..ttt ettt ettt sb e s ettt a e e sb e e bt e bt e bt a et e e s et e R e e bt e bt e et e st et et e benb e eh e eateae et e e e nenh e ereeneennenens 22
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ITEM 1 OPENING OF MEETING

1.1 Opening
The Presiding Member declared the Meeting of the Audit and Finance
Committee open at 10.40 and acknowledged the traditional owners,
the Kariyarra people.

ITEM 2 RECORD OF ATTENDANCE

2.1 Attendance

Committee:

Mayor Kelly A Howlett

Councillor Arnold A Carter (Presiding Member)
Councillor Michael B Dziombak (Deputy Presiding Member)
Councillor Gloria A Jacob — entered the meeting at 10:43am
Officers:
Malcolm Osborne Chief Executive Officer
Natalie Octoman Director Corporate Services
Eber Butron Director Planning & Development
Gordon MacMile Director Community Development
Kalwant Dhillon Manager Financial Services
Lorraine Mathieson Administration Officer Governance
2.2 Apologies
Nil.
2.3 Approved Leave of Absence
Nil
ITEM 3 RESPONSE TO PREVIOUS QUESTIONS - ON NOTICE
Nil
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10:41am

ITEM 4

Presiding Member opened Public Question Time

PUBLIC TIME

IMPORTANT NOTE:

4.1

10.42am

4.2

10.42am

10.42am

ITEM5

ITEM 6

‘This meeting is being recorded on audio tape as an additional record
of the meeting and to assist with minute-taking purposes which may
be released upon request to third parties. If you do not give
permission for recording your participation please indicate this at the
meeting. The public is also reminded that in accordance with Section
20.3 of the Town of Port Hedland Local Law on Standing Orders
nobody shall use any visual or vocal electronic device or instrument to
record the proceedings of any meeting unless that person has been
given permission by the chairperson to do so’.

Public Question Time

Nil

Presiding Member closed Public Question Time.
Public Statement Time

Presiding Member opened Public Statement Time.
Nil

Presiding member closed Public Statement Time.

QUESTIONS FROM MEMBERS WITHOUT NOTICE
Nil
DECLARATION BY MEMBERS TO HAVE GIVEN DUE

CONSIDERATION TO ALL MATTERS CONTAINED IN THE
BUSINESS PAPER PRESENTED BEFORE THE MEETING

Cr Carter Mayor Howlett

Cr Dziombak
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ITEM 7

ITEM 8

ITEM 9

9.1

10.43am

CONFIRMATION OF MINUTES OF PREVIOUS MEETING

Confirmation of Minutes of Audit and Finance Committee of
Council held on Wednesday, 12 June 2013

AFC201314/001 Audit and Finance Committee Decision

Moved: Mayor Howlett Seconded: Cr Dziombak
That the Minutes of the Audit and Finance Committee Meeting of
the Town of Port Hedland Council held on Wednesday, 12 June

2013 be confirmed as a true and correct record of proceedings.

CARRIED 3/0

ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT
DISCUSSION

Nil
PETITIONS/DEPUTATIONS/PRESENTATIONS/SUBMISSIONS

Presentation by Michael Hillgrove Audit Partner and Simon
Franich from Grant Thornton Auditors.

Cr Jacob entered the meeting
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AFC201314/002 Audit and Finance Committee Decision
Moved: Cr Jacob Seconded: Mayor Howlett
That the auditors report be tabled in the Minutes

CARRIED 4/0
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ITEM 10

10.1

10.1.1

REPORTS OF OFFICERS

Community Development

Fourth Quarter Reports - YMCA Management Contract —
Town of Port Hedland Leisure Facilities and Courthouse
Gallery: (File No.: 26/13/0006) and (File No.: 20/01/0026)

Officer Graeme Hall
Acting Director Community
Development

Date of Report 11 July 2013
Disclosure of Interest by Officer  Nil
Summary

The purpose of this report is to update the Audit and Finance
Committee regarding the fourth quarter (April to June 2013) reports
from the YMCA (for the Town of Port Hedland Leisure Facilities), and
FORM (for the Courthouse Gallery).

Background

The Town’s agreements with the YMCA (for the Town of Port Hedland
Leisure Facilities), and FORM (for the Courthouse Gallery) require the
contractors to provide reports that can be conveyed to the Audit and
Finance Committee.

This report seeks to advise the Audit and Finance Committee that the
time line parameters for the July meeting means that it is not possible
to provide the required reports.

The YMCA contract with the Town requires that a report be provided
on the 15™ day of each month. The contractor must also provide a
comprehensive annual report by 1 October of each year of the
contract term summarising the operation of the facilities during the
course of the year.

The FORM contract with the Town for the Courthouse Gallery also
requires that:

o Quarterly reports be received from the Contractor by the 21 of
each month following the last quarter of the financial period

o This report is to be submitted to the Audit and Finance
Committee of Council

o The Contractor must also provide a comprehensive annual report
in each year of the Contract Term.
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In order to be included on the Agenda for the July meeting, the items
are to be submitted by 13 July 2013. This timeframe has meant that it
iIs not possible to provide the information required for reports to the
Audit and Finance Committee.

Consultation

Not applicable

Statutory Implications

Nil

Policy Implications

Nil

Strategic Planning Implications

Strategic Community Plan 2012 — 2022

6.1 Community

o 6.1.1 Unified — The Town of Port Hedland is an integrated
community functionally, physically and culturally.

— Wider range of community groups using the Town’s
facilities regularly.

— Higher utilisation of Port Hedland facilities (sporting ovals
and buildings) by community.

. 6.1.2 Vibrant - Provide access to recreational, -cultural,
entertainment facilities, and opportunities.

— Higher utilisation of Port Hedland facilities (sporting ovals
and buildings) by residents and visitors.

e 6.1.3 Richin Culture — Increase attendance and participation
in arts, culture and heritage exhibits and programs.

Budget Implications
Council’'s 2012/2013 budget contains the following allowances:

o $380,000 per annum for the contract management of the
Courthouse Gallery, payable quarterly.

o $244,596.00 per annum for the contract management of the
Wanangkura Stadium, payable monthly.
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o $708,145.00 per annum for the contract management of the
South Hedland Aquatic Centre, payable monthly.

o $642,336.07 per annum for the contract management of the
Gratwick Aquatic Centre, payable monthly.

Officer’'s Comment

Due to the reporting requirements of the Town’s arrangements with
both FORM (for the Courthouse Gallery) and the YMCA (for the Town
of Port Hedland Leisure Facilities), it is not possible to provide a report
to the July meeting of the Audit and Finance Committee.

Both FORM and the YMCA will meet their reporting requirements in
accordance with their agreements. It will be essential for officers to
report on the end of year results of these two contracts at the first
quarter (July to September) meeting of the Audit and Finance
Committee.

Attachments
Nil-due to required reports not being received at the time of writing.
Officer’s Recommendation

That Council notes that the fourth quarter reports from FORM (for the
Courthouse Gallery) and the YMCA (for the Town of Port Hedland
Leisure Facilities) will be provided at the first quarter FY 2013/14
meeting of the Audit and Finance Committee.

AFC2011314/003 Audit and Finance Committee Decision
Moved: Mayor Howlett Seconded: Cr Jacob
That the Audit and Finance Committee Meeting:

1. Notes that the fourth quarter reports from FORM (for the
Courthouse Gallery) and the YMCA (for the Town of Port
Hedland Leisure Facilities) will be provided at the first
quarter FY 2013/14 meeting of the Audit and Finance
Committee.

2. Requests the CEO to provide a report to Council on the
opportunity for review of existing contracts with FORM (for
the Courthouse Gallery) and the YMCA (for the Town of Port
Hedland Leisure Facilities).

CARRIED 4/0
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ITEM 11

ITEM 12

ITEM 13

ITEM 14

ITEM 15

15.1

15.2

LATE ITEMS AS PERMITTED BY PRESIDING MEMBER /
COMMITTEE

Nil

MOTIONS OF WHICH PREVIOUS NOTICE HAVE BEEN GIVEN

Nil

CONFIDENTIAL ITEMS

Nil

APPLICATIONS FOR LEAVE OF ABSENCE

Nil

CLOSURE

Date of Next Meeting

The next Audit and Finance Committee Meeting of Council will be
held at a date and time that is to be confirmed by the Presiding
Member.

Closure

There being no further business, the Presiding Member declared the
meeting closed at 11.05 am.

Declaration of Confirmation of Minutes

| certify that these Minutes were confirmed by the Audit and Finance
Committee at its Ordinary Meeting held on

CONFIRMATION:

CHAIRPERSON

DATE
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