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Policy 
13/012 Licencing of Funeral Directors 

Objective 

The purpose of this policy is to outline Council’s commitments for managing and 
issuing of Funeral Director’s Licences and to outline the process by which licence 
applications are assessed, granted, cancelled and/or suspended. 

Content 

In pursuance of its responsibilities under the Cemeteries Act 1986 (“the Act”), the 
Council adopts the following policy for issuing a Funeral Director’s Licence and the 
Standard Requirements it will consider when assessing an application. 

It is recommended that all applicants be a member of the Australian Funeral 
Directors Association and/ or National Funeral Directors Association and/or other 
appropriate associations; 

Standard Requirements 

Prior to a new licence being issued or an existing licence renewed, in accordance 
with clause 2.1 of the Town of Port Hedland Cemetery Local Law 2015, the Chief 
Executive Officer will assess applications against the following criteria: 

1. The applicant has complied with all requirements of the Act and the Town
of Port Hedland Cemeteries Local Law 2015;

2. The applicant has completed and submitted an application in the form
specified in Appendix 1 of this policy;

3. The applicant has provided a statutory declaration and supporting evidence
that all standard requirements, as contained in this policy, have been met
(Appendix 1);

4. The applicant has provided three (3) satisfactory character and/or
professional referees are submitted by the applicant;

5. The applicant has provided Australian National Police Check Certificates no
more than three (3) months old for all employees providing funeral director
services;

6. Satisfactory results of any inspections made of the applicant’s premises;

7. The applicant must have a transfer vehicle suitable for the proper and
dignified transportation of human remains. That vehicle must have; an
efficiently operating roller device and coffin clamping facility, blinds, treated
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windows, curtains or other screening to ensure vision into the body storage 
area is blocked from all external angles; 

8. The applicant must provide a commitment to the use of proper and dignified
means of transport for when it is necessary to transport human remains
outside the boundaries of the Town;

9. The applicant must have a dignified viewing area available for public
access;

10. The applicant must have appropriate office space and/or suitable space
available in which to make funeral arrangements;

11. The applicant must have access to facilities appropriate for the purposes of
the proper care and treatment of human remains, including:

(a) Refrigerated body storage facilities;
(b) Body preparation facilities including:

• A ready supply of hot and cold running water;
• Easily cleansed surfaces;
• Ventilation;
• Waste disposal;
• Lighting;
• Basic mortuary equipment;

(c) Hygienic environment; and
(d) Safe and dignified equipment

12. The applicant shall provide satisfactory evidence from relevant authorities,
certifying that all facilities, premises and equipment conform to appropriate
Public Health authority requirements;

13. The applicant shall provide a satisfactory audited set of financial accounts;

14. The applicant shall provide satisfactory evidence that they, their employees
and agents will conform with the provisions of the Metropolitan Cemeteries
Board of WA Code of Conduct.

Cancellation or suspension of a funeral director’s licence 

1. The Town may cancel or suspend a funeral director’s licence in accordance
with section 18(1) of the Act.

2. Under section 18(1)(d) of the Act the Town may by notice in writing delivered
to the holder of a licence, cancel or suspend the licence if it is no longer
satisfied in relation to the holder of the licence of the matters referred to in
section 17(2) being that the licence holder:

(a) is of good repute and is fit to hold a funeral director’s licence; and
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(b) has suitable facilities and equipment for handling and storing dead
bodies and conducting funerals.

3. Without limiting the Town’s discretion under section 18(1), the Town will have
regard to the following criteria for the purposes of sections 18(1)(d) and 17(2)(a)
in determining whether the licence holder remains of good repute and is fit to
hold a funeral director’s licence:

(a) whether the licence holder has breached any condition of the licence
and whether any such breach has been rectified;

(b) whether any written complaints have been received by the Town in
relation to the licence holder and whether the response of the licence
holder to such complaint(s) was satisfactory;

(c) whether the licence holder has committed any breach of the licence
holder’s Code of Conduct and whether any such breach has been
rectified;

(d) whether the licence holder has ceased to be a member of either the
Australian Funeral Directors Association or the National Funeral Directors
Association;

(e) whether the licence holder has failed to comply with any professional or
ethical standard of the Australian Funeral Directors Association or the
National Funeral Directors Association;

(f) whether the licence holder has failed to comply with any provision of the
Act, the Cremation Act 1929 or the Town of Port Hedland’s Cemeteries
Local Law 2015;

(g) whether the licence holder has become bankrupt or financially insolvent;
(h) whether the conduct of the licence holder or any employee of the holder

in directing or attempting to direct a funeral within a cemetery or in
undertaking any other activity ancillary or incidental to a funeral was in
the opinion of the Town inappropriate or unbecoming; or

(i) any other consideration relevant in the Town’s opinion to determining
whether the licence holder remains of good repute and fit to hold a
funeral director’s licence.

4. Without limiting the Town’s discretion under section 18(1), the Town will have
regard to the following criteria for the purposes of sections 18(1)(d) and 17(2)(b)
in determining whether the licence holder continues to have suitable facilities
and equipment for handling and storing dead bodies and conducting funerals:

(a) the results of any inspections made of the licence holder’s premises;
(b) whether the licence holder continues to comply with paragraphs 9, 10,

11, 12, 13, and 14 of the Standard Requirements set out in this Policy;
(c) whether the licence holder has at any time failed to utilise suitable

facilities or equipment in the handling, transport and storage of dead
bodies and conducting funerals;

(d) whether any facilities, premises or equipment has failed at any time to
conform with any public health or local government authority
requirements;
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(e) whether any complaints have been made to the Town or the licence
holder in relation to the facilities, premises or equipment of the licence
holder and whether the response of the licence holder to such
complaint(s) was satisfactory; or

(f) any other consideration relevant in the Town’s opinion to determining
whether the licence holder continues to have suitable facilities and
equipment for handling and storing dead bodies and conducting
funerals.

Definitions 

‘Council’ refers to the Town of Port Hedland. 

‘Funeral’ means a ceremony or service held after a person’s death, including the 
person’s burial or cremation. 

‘Satisfactory’ means meeting the reasonable discretion of the Chief Executive 
Officer of the Town of Port Hedland. 

Relevant legislation Cemeteries Act 1986 
Cremations Act 1929 
Cemeteries Local Law 2015 

Delegated authority - 

Business unit Governance 

Directorate Corporate Services 

Governance to complete this section 

Version Control Version No. Resolution No. Adoption date 

V01 
V02 
V03 
V04 

- 
- 
CM202021/018 

25 September 2005 
25 January 2006 
26 August 2020 

Review frequency Annually 

Document Control Statement – The electronic reference copy of this Policy is maintained by the 
Governance Team. Any printed copy may not be up to date and you are advised to check the 
electronic copy at http://www.porthedland.wa.gov.au/documents/public-documents/policies to 
ensure that you have the current version. Alternatively, you may contact the Governance Team. 
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APPENDIX 1 

1. APPLICANT

Title: ☐Mr ☐Mrs   ☐Ms   ☐Dr

Surname: 

First name: 

Trading Name of Business: 

Business Address(es): 

Postal Address: 

Work Phone: 

Email 

Mobile Phone: 

Home Phone: 

2. SPECIFIC FUNERAL DIRECTOR INFORMATION:

For Annual Period: From:          To: 

Number of years Applicant has held a Funeral Directors Licence: Years 

Have you been convicted of any offence, anywhere? ☐Yes ☐No

If ‘yes’ provide details: 

Have you ever been declared bankrupt or placed in receivership? ☐Yes ☐No

If ‘yes’ provide details: 
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3. BUSINESS INFORMATION:

COMPANIES: 

Full Name and Addresses of: 

Director/s: 

Manager/s: 

Registered Office: 

PARTNERSHIPS: 

Full Name and Addresses of Partners: 

4. APPLICATION:

I hereby apply to the Town of Port Hedland for a funeral director’s licence in accordance 

with the Cemeteries Act  1986, Town of Port Hedland Cemetery Local Law 2015 and Policy 

13/012 Licencing of Funeral Directors and acknowledge that my application may be 

refused or my licence may be suspended or cancelled by the Town if the Town is no 

longer satisfied that I am of good repute and fit to hold a funeral director’s licence; or that 

my facilities and equipment for handling and storing dead bodies and conducting funerals 

are no longer suitable. 

Full Name and Capacity of Person Completing this Application: 

Full Name (Print): 

Position Title: 

Applicant signature: 

Date (DD/MM/YY): 
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5. OFFICE USE ONLY:

Received on:            /         / Referred to CEO:            /         / 

Approved on:            /         / Licence Issued on:            /         / 

Licence Fee Paid on:            /         / Receipt Number: 
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Western Australia 

Oaths, Affidavits and Statutory Declarations Act 2005 

Statutory Declaration 

I, ___________________________________________ {name of person making declaration) 

of __________________________________________  {address of person making declaration} 

occupation ___________________________________{occupation of person making declaration} 

sincerely declare that I have met the standard requirements of Town of Port 
Hedland Policy 13/012 Licencing of Funeral Directors as part of my application for 
a funeral directors licence:  

Standard requirements Confirmation Evidence 
attached 

Three (3) character or professional references 
Current National Police Certificate 
Well-presented dignified hearse or other vehicle 
presented as a hearse with efficiently operating 
roller device and coffin clamping facility 
Transfer vehicle suitable for the proper and dignified 
transportation of human remains 
Dignified viewing area 
Appropriate office space 
Access to hygienic facilities and equipment 
appropriate for the proper care and treatment of 
human remains, as follows: 

• Refrigerated body storage facilities
• Hot and cold running water
• Easily cleansed surfaces
• Ventilation
• Waste disposal
• Lighting
• Basic mortuary equipment

Safe and dignified handling written procedures 
Certification by public health authority that all 
facilities, premises and equipment conform to public 
health authority requirements 
Audited set of current financial accounts 
Statement of compliance with Metropolitan 
Cemeteries Board of WA Code of Conduct 
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This declaration is true and I know that it is an offence to make a declaration 
knowing that it is false in a material particular. 

This declaration is made under the Oaths, Affidavits and Statutory Declarations Act 
2005. 

At ____________________________________________ {place} 

On ___________________________________________ {date} 

By ________________________________ {Signature of person making the declaration} 

In the presence of 

_______________________________________ {Signature of authorised witness} 

_______________________________________ {Name of authorised witness} 

_______________________________________ 

_______________________________________ {Qualification as such a witness} 
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An authorised witness for a statutory declaration that is made at a place in Western Australia is: 

• any person described in the second column of Schedule 2 of the OASD Act; or
• any person before whom, under the Commonwealth Statutory Declarations Act 1959, a

statutory declaration may be made.

The informal descriptions of persons described in Schedule 2 of the OASD Act are listed below: 

Authorised Witnesses1 

Academic (post-secondary 
institution) Engineer Patent attorney 

Accountant Industrial organisation secretary Physiotherapist 

Architect Insurance broker Podiatrist 

Australian Consular Officer Justice of the Peace Police officer 

Australian Diplomatic Officer Landgate officer Post office manager 

Bailiff Lawyer Psychologist 

Bank manager Local government CEO or deputy CEO Public notary 

Chartered secretary, governance 
adviser or risk manager Local government councillor Public servant 

(Commonwealth) 

Chemist Loss adjuster Public servant (State) 

Chiropractor Marriage celebrant Real estate agent 

Company auditor or liquidator Member of Parliament Settlement agent 

Court officer Midwife Sheriff or deputy sheriff 

Defence force officer Minister of religion Surveyor 

Dentist Nurse Registered teacher 

Doctor Optometrist Tribunal officer 

Electorate officer of a member of 
State Parliament 

Paramedic Veterinary surgeon 

1[Table updated on 03/04/2020] 

Note: For the full formal description of authorised witnesses for statutory declarations refer to 
Schedule 2 of the Oaths, Affidavits and Statutory Declarations Act 2005. 
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LPP 14 Design Review Panel 
 
Purpose  
 
To set out the administration of the Design Review Panel. 
 
Objective 
 
To facilitate an improvement in the design and built form outcomes in Port Hedland.   
 
Content 
 
1 APPLICATION 
 
1.1 This policy applies to the following development or works at the Town’s 

discretion: 

(a) South Hedland Centre and its entry statement;  

(b) workforce accommodation, hotels or motels; 

(c) new developments in the Port Hedland West End Improvement Scheme 

No.1 area; 

(d) grouped and multiple dwelling developments with twelve or more 

dwellings; 

(e) mixed use developments; 

(f) community infrastructure; 

(g) any development eligible for consideration by the Joint Development 

Assessment Panel; and 

(h) proposals or applications that the Town considers would benefit from 

guidance on the review or input due to the site, size of the development, 

use, community impact or would otherwise benefit from independent 

design review.  

 
2 STATUS AND ROLE  
 
2.1 The Design Review Panel provides expert and technical advice to 

proponents, Town Officers and Council in relation to the design of 
development and other related matters.   

 
2.2 The Design Review Panel, or its members, is not to provide advice directly 

(outside of the process of formal design review) to a proponent or Council 
Member in respect of any item under consideration.    
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2.3 The Design Review Panel is to provide comments and advice to Town officers 
to assist in the formulation of recommendations to the Council on particular 
applications for development approval, or in determining applications under 
delegated authority.  

  
3 MEMBERSHIP 
 
3.1 The Director of Regulatory Services or their delegate will be the Presiding 

Member of Design Review Pavel meetings, and shall convene the meeting 
ensuring it is run in an orderly and proper manner and within the timeframes 
set by the Design Review Panel under clause 4.9. 
 

3.2 One member of the Design Review Panel shall be the Chairperson of the 
Panel for the purpose of managing and facilitating interactive design review, 
discussions and identifying key recommendations for reporting.   
 

3.3  The membership of the Design Review Panel shall be drawn from a pool of 
up to ten members. 

 
3.4 Selection criteria for membership on the Design Review Panel shall include, 

but not be limited to: 
  

(a) demonstrated knowledge of the composition, character and desired built 
form for the Town of Port Hedland; 
 

(b) Possession of relevant qualifications, expertise and experience in the 

following disciplines: 

(i) urban design; 

(ii)  landscape architecture; 

(iii) architecture; 

(iv) civil engineering and/or hydrology; and  

(v) sustainability.  

 
3.5 Design Review Panel members are appointed by the Director Regulatory 

Services following an invitation to join a panel request. Any nominations with 
respect to the request for quote will be referred to the Director Regulatory 
Services for consideration. 

  
3.6 Membership is for a three year period (one term), although the Director 

Regulatory Services may reappoint any member and members can serve 
more than one term. 

 
3.7  Following selection of the panel members, the Town may arrange an induction 

site visit for any panel members that are not familiar with Hedland locality.  
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3.8 The Director Regulatory Services may terminate the appointment of any 
member of the Design Review Panel prior to the expiry of the term of office, 
including where: 
(a) the Town considers that the member is not making a positive contribution 

to the Design Review Panel; 

(b) the member is found to have breached the Town’s Code of Conduct or in 

a serious contravention of the Local Government Act 1995; 

(c) a member’s conduct, actions or comments brings the Town into disrepute. 

  
3.9 A panel member may resign at any time in writing in the form of a letter to the 

Director Regulatory Services.  
 
3.10 Where a vacancy in the Design Review Panel occurs, eligible persons shall 

be drawn from previous nominations for the Design Review Panel, and shall 
be presented to the Director Regulatory Services for selection and approval.  
Failing this, the process is set out in item 3.5 above should be followed.  The 
term for any new appointment is up to the three year date previously 
determined by the Director Regulatory Services, irrespective of how long that 
time remaining is.  

 
3.11 The attendance and/or participation of all Design Review Panel members for 

each proposal to be assessed is not essential and will depend on the nature 
of the proposal and the issues to be considered.  

 
4 MEETINGS  
 
4.1 Meetings of the Design Review Panel shall be convened when required by 

the Town and may include any or all of the following, at the Town’s discretion: 

(a) pre-lodgement referral of developments at the concept stage; 

(b) post-lodgement referral of developments as part of the development 

application assessment process; or  

(c) at the building permit stage.   

 
4.2 Design Review Panel meetings are not open to the public and will be held by 

way of videoconference. Site inspections are not required, unless the Town 
determines otherwise.  

 
4.3 A Design Review Panel meeting cannot proceed without a quorum of the 

following present:  

(a) the Director Regulatory Services, or their delegate, in the role of the 

Presiding Member;   
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(b) one member of the Design Review Panel, in the role of the Chairperson; 

and  

(c) one other member of the Design Review Panel. 

 
4.4 Design Review Panel meetings at the building permit stage may either 

proceed to a meeting under clause 4.3 above, or be referred to one panel 
member for independent advice.  

 
4.5 The Town will provide a support officer who will be responsible for providing 

administrative support to the Panel including preparation and distribution of 
agendas, notice of meeting, recording of notes, contacting alternative panel 
members as required covering an absence or other administrative matters.  

 
4.6 The proponent or applicant is required to provide the information pursuant to 

clause 5 before a meeting is convened. The Town will set a meeting within 14 
days of the information being received.  

 
4.7 Notice of meetings is to be given by way of distribution of agendas to each 

panel member one week in advance of the meeting date. 
 
4.8 The Town shall prepare an agenda for the Design Review Panel meeting, 

including: 
(a) preliminary assessment of the proposal against the relevant statutory 

planning framework; and 

(b) an indication of aspects of the proposal requiring comments from the 

Design Review Panel meeting.  

4.9 The proponent may present plans and relevant information relating to a 
proposal at the Design Review Panel meeting for a maximum duration of 10 
minutes, or other time agreed by the Design Review Panel.  The following 
matters may be included in presentations:  

 

(a) the aspirations of the proposal, as well as a contextual understanding of 

the site and how the project sits within and relates to its surroundings; 

and  

(b) how the proposal addresses: 

(i) relevant development requirements, including rationale for any 

variations to these; and 

(ii) design principles of State Planning Policy 7 – Design of the Built 

Environment.  

4.10 The Design Review Panel is to provide advice and recommendations on 
proposals, having regard for matters contained in clause 6 of this policy.  
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4.11 Minutes summarising the agreed actions, and relevant comments and 
recommendations from the Design Review Panel are to be prepared by the 
Chairperson, and approved by the Presiding Member, and provided to the 
proponent or applicant within a week of the meeting occurring.  

 
5 INFORMATION  
 
5.1 With respect to pre-lodgement at the concept plan stage the proponent shall 

provide the following: 
  

(a) development details 

(b) design quality statement outlining how the proposal responds to the ten 

principles outlines in clause 6 of this policy; 

(c) Context and Site Analysis that has informed the design proposal; 

(d) site plan; 

(e) floor plan;  

(f) elevations of the proposal in context; 

(g) sections of the proposal in context; and 

(h) 3D images or visualisations. 

 
5.2 With respect to the development application assessment stage the applicant 

must provide the following: 
 

(a) all information required in the Town’s planning application checklist;  

(b) supporting documentation, such as perspective drawings and reports or 
certifications addressing discretionary matters.  
 

(c) design quality statement outlining how the proposal responds to the ten 
principles at clause 6 of this policy or, for developments undergoing a 
further review, a statement of how the Design Review Panel’s previous 
comments have been addressed.   

 

5.3 With respect to the building permit stage, the applicant must provide a 
statement of how the design quality of the proposal is consistent with the 
approved development application and any relevant conditions related to 
design.  

  

6 DESIGN PRINICPLES  
 

The Design Review Panel will take into consideration the design principles 
set out in State Planning Policy 7.0 Design of the Built Environment 
(Appendix 1). 
 

7 FINANCIAL 
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7.1 A fee is payable to each member of the Panel for preparation and attendance 
at a Panel meeting. The fee will be reviewed annually. 

 
7.2 When a member of the Panel is required to appear on the Town’s behalf as 

an expert witness at the State Administrative Tribunal, the member is to be 
paid at the mutually agreed hourly rate between the member and Chief 
Executive Officer, which is consistent with the qualifications, experience and 
professional status of the member.   

 
8 CONFLICT OF INTEREST 
 
8.1 Where a member of the panel has a financial interest, as defined by the Local 

Government Act 1995, in a matter to be considered by the Design Review 
Panel, the member must provide written disclosure of the interest to the 
convenor of the meeting and must not participate or be present during any 
discussion on the matter.  

 
8.2 Where a member of a panel has an impartiality interest in a matter to be 

considered by the Design Review Panel, as defined by the Local Government 
Act 1995, the member must disclose the nature of the interest to the convenor 
of the meeting, prior to any discussion on the matter.  

 
9 CONFIDENTIALITY  
 
9.1 Proceedings of a meeting of the panel and details of any proposal before the 

Design Review Panel are to remain confidential unless such details are 
disclosed in an authorised manner by an officer to the proponent or applicant, 
or presented in a report which is available to the public.  

 
10 CODE OF CONDUCT  
 
10.1 All panel members are required to abide by the Town’s Code of Conduct.   
 
Relevant legislation Planning and Development (Local Planning Scheme) 

Regulations 2015 

Delegated authority Nil  

Business unit Town Planning and Development  

Directorate (choose 
one) 

Regulatory Services  

 
 
Governance to complete this section 

Version Control Version No. Resolution No.  Adoption date 

   

Review frequency   
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Document Control Statement – The electronic reference copy of this Policy is maintained by the 
Governance Team. Any printed copy may not be up to date and you are advised to check the 
electronic copy at http://www.porthedland.wa.gov.au/documents/public-documents/policies to 
ensure that you have the current version. Alternatively, you may contact the Governance Team. 
 

http://www.porthedland.wa.gov.au/documents/public-documents/policies


Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 138 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 139 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 140 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 141 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 142 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 143 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 144 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 145 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 146 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 147 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 148 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 149 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 150 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 151 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 152 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 153 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 154 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 155 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 156 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 157 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 158 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 159 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 160 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 161 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 162 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 163 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 164 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 165 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 166 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 167 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 168 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 169 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 170 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 171 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 172 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 173 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 174 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 175 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 176 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 177 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 2 Page 178 

 



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 179 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 180 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 181 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 182 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 183 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 184 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 185 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 186 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 187 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 188 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 189 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.1 - Attachment 3 Page 190 

 



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.2 - Attachment 1 Page 191 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.2 - Attachment 1 Page 192 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.2 - Attachment 1 Page 193 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.2 - Attachment 1 Page 194 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.2 - Attachment 1 Page 195 

 
  



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.2 - Attachment 1 Page 196 

 



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.2 - Attachment 2 Page 197 

Western Australian Planning Commission  
Department of Planning, Lands and Heritage          
140 William Street                                                                
PERTH  WA  6000                                                                
Attention: Mr Peter Wood, Principal Planning Officer  

By email: peter.wood@dplh.wa.gov.au  

 
Dear Mr Wood  
 

RE: DRAFT IMPROVEMENT SCHEME POLICY NO.1 – WEST END PRECINCTS  

The Town refers to the advertised draft Improvement Scheme Policy No.1 – West End 
Precincts (‘Policy’).  Council considered the draft Policy at its 28 April 2021 Ordinary 
Council meeting and makes the recommendations and comments set out in this 
letter.   

Heritage and CHRMAP  

Section 8 of the Policy (‘Applications for development Approval’) sets out the specific 
matters the WAPC will take into consideration when assessing applications for 
development approval.  The Town recommends adding the below underlined words: 

• preservation of local character, identifies cultural heritage significance, and 
history in accordance with the Town of Port Hedland Heritage Inventory; 
(‘Inventory’) 

• coastal hazard risk management and adaptation and flooding in accordance 
with the Town’s Coastal Hazard and Risk Management and Adaptation Plan 
(‘CHRMAP’). 

The Town’s reasoning for the above recommendation is that both the Inventory and 
CHRMAP:   

• are authorised technical documents based of sound town planning principles.  

• are required pursuant to heritage legislation and state planning policies for the 
purposes of, amongst other things, the assessment of development 
applications; and 

• are not inconsistent with the objective of Improvement Scheme No.1, rather 
informative.  

Accordingly, the inclusion of both the Inventory and CHRMAP as considerations 
supports the orderly and proper planning of the West End.  

 

Preferred land use table  
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The Town recommends that Section 7 (‘Preferred Land use options for each 
precinct’) be amended to add a further paragraph to the following effect:  

“Applications for development approval for uses not listed in the Policy as a 
preferred use, but capable of approval under the Improvement Scheme, should 
provide further justification for that particular land use.” 

The Town considers that the preferred land use table should be amended as detailed 
below.  

Land use Proposed amendment Reasoning 
Educational 
establishment – 
Tertiary 

Added as a preferred use 
in the Business Park 
Precinct (in addition to 
the Maritime Precinct) 

For example, trade schools are 
consistent with the objectives of the 
Business Park Precinct, being a 
service that serves the port and 
wider community but does not 
compromise the existing and future 
expansion of port operations and 
port-related industry. 

Brewery Added as a preferred use 
in the Portside and 
Maritime Precincts  

This use is consistent with the 
objectives of: 
(a) the Portside Precinct to 

diversify the range of 
commercial uses, and the use 
is compatible with other 
preferred uses; and 

(b) the Maritime Precinct as it may 
function as a hospitality facility 
associated with providing a 
tourism experience. 

Garden Centre Added as a preferred 
land use in the table in 
the Portside and 
Business Park Precincts. 

 

This use is consistent with the 
objectives of: 
(a) the Portside Precinct as a 

commercial use serving the day 
to day commercial needs of the 
community; and 

(b) the Business Park Precinct, also 
being a commercial activity 
serving the wider community 
but does not compromise the 
existing and future expansion 
of port operations and port-
related industry. 

Reception 
centre 

Added as a preferred use 
in the Portside Precinct 

This use is consistent with the 
objectives of the Portside Precinct 
as it serves to diversify the services 
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(in addition to the 
Maritime Precinct).  

uses for both the port and wider 
community.  For example, the Town 
was recently referred a 
development application for the 
Harbour Master office. This use falls 
within ‘reception centre’ and is 
consistent with the objectives of the 
precinct, being a service that is 
synergistic with port activity.  

Small Bar Added as a preferred use 
in both the Portside and 
Maritime Precincts.  

 

This use is consistent with the 
objectives of: 
(a) the Portside Precinct, being 

hospitality facilities that 
diversify the range of 
commercial uses in the 
precinct that serves the wider 
community; and  

(b) the Maritime Precinct being 
hospitality facilities associated 
with providing tourism 
experiences.   

Trade display 
and Trade 
supplies 

Added as a preferred use 
in the Business Park 
Precinct  

These uses are consistent with the 
objectives of the Business Park 
Precinct, being commercial and 
supply chain logistical activities 
predominantly related to wholesale 
trade and distribution.   

Community 
purpose 

Added as a preferred use 
in the Portside Precinct  

Educational, social and recreational 
facilities provided by organisations 
involved in activities for the 
community benefit is consistent 
with some existing uses in the 
Precinct, namely the Courthouse 
Gallery and Studio and Visitors 
Centre. Community purpose uses 
should be encourage to continue in 
this precinct.   

Nightclub Delete from Maritime 
Precinct 

In 2017 in Town received numerous 
residential complaints relating noise 
and anti-social behaviour in respect 
of an unauthorised ‘nightclub’ on 
Kingsmill Street. A nightclub use 
should not be a preferred use until 



Ordinary Council Meeting Attachments 28 April 2021 
 

Item 11.3.2 - Attachment 2 Page 200 

sufficient residential retreat has 
occurred.   

Workforce 
accommodation  

Agree with preferred use 
in Maritime Precinct 
subject to Design 
Guidelines for workforce 
accommodation being 
adopted   

To protect the aesthetic amenity of 
the Maritime Precinct. 

 

Car parking variations 

There are ongoing concerns regarding inadequate car parking in the West End.  The 
Policy should include further provisions to provide a clear planning framework to 
guide the determination of car parking variations.  

Changes to non-conforming use  

The Policy should provide further guidance regarding the extent to which applicants 
can make alterations or extensions of a non-conforming use. 

Dust mitigation – built form  

Whilst the draft Policy’s purpose mainly relates to land use, the Town recommends 
including either in this Policy, or adopting a further policy, that provides guidance on 
dust mitigation through mechanical devices or building design. Examples of such 
provisions are contained in the draft West End Local Planning Policy 2015 (which was 
never formally adopted by Council) and clauses 6.3.8 to 6.3.12 of the Town’s former 
local planning scheme No.5.    
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Should you require any further information regarding this matter please contact 
myself on (08) 9158 9328 or croberts@porthedland.wa.gov.au.  

Yours sincerely 

 

 

Chaz Roberts  
Manager Town Planning and Development  

29/04/2021  
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Lot 501 on Deposited Plan 406818 
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Draft subdivision plan  

The linked image cannot be displayed.  The file may have been moved, renamed, or deleted. Verify that the link points to the correct file and location.
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