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Terms of Reference 
 
Aim/Purpose 
 
The Airport Committee is established to ensure that the Port Hedland 
International Airport is recognised as a leading regional airport in the 
area of passenger and freight movements and customer satisfaction 
and to: 
 

 Develop a comprehensive Airport Master Plan and commence 
implementation of key initiatives that are identified; 

 Actively pursue the generation of income from a variety of sources 
at the Airport including through leases, rentals, advertising, freight 
and any other means; and 

 Upgrade terminal facilities including baggage screening and 
departure lounges. 

 
Membership 
 
Elected Members: 
 
Councillor Arnold A Carter 
Councillor Jan M Gillingham 
Councillor Michael B Dziombak 
Councillor Julie E Hunt 
Councillor Gloria A Jacob 
 
Community Members: 
 
Ms Florence Bennett 
Ms Michelle Cook 
Mr Serge Doumergue 
Mr Chris Whalley 
 
Quorum 
 
The quorum for the Committee is to be a minimum of 50% of its 
membership. 
 
Delegation 
 
i) To determine whether a tender is required to be sought or not as 

specified in LG (F&G) Reg 11F. 
ii) To choose tenderers for products services on behalf of the local 

government in accordance with LG (F&G) Reg 18. 
 
Tenure  
 
Ongoing 
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Meeting frequency 
 
Every 4 weeks 
 
Dates of Meetings 
 
The following dates have been set and advertised in accordance with 
the Local Government Act 1995 for Airport Committee Meetings to be 
held at 5:30 pm in Council Chambers:  
 

 Thursday, 22 March 2012  

 Thursday, 19 April 2012  

 Thursday, 24 May 2012  

 Thursday, 28 June 2012  

 Thursday, 26 July 2012  

 Thursday, 23 August 2012  

 Thursday, 27 September 2012  

 Thursday, 25 October 2012  

 Thursday, 22 November 2012  

 Thursday, 20 December 2012  

 Thursday, 24 January 2013  

 Thursday, 28 February 2013  

 Thursday, 28 March 2013 
 

Responsible Officer 
 
Director Engineering Services 
 
(Terms of reference adopted by Council at its Ordinary Meeting held 25 
January 2012. Meeting dates adopted and membership amended by 
Council at its Ordinary Meeting held on 14 March 2012. Additional 
community members appointed by Council at its Ordinary Meeting held 
on 9 May 2012.) 
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ITEM 1 OPENING OF MEETING 
 

1.1 Opening 
 
The Chairperson declared the meeting open at 5:32 and acknowledged 
the traditional owners, the Kariyarra people. 
 

 
ITEM 2 RECORD OF ATTENDANCE / APOLOGIES / APPROVED LEAVE OF 

ABSENCE 
 

2.1 Attendance 
 
Elected Members: 
 
Councillor Arnold A Carter   (Chairperson) 
 Councillor Michael B Dziombak  (Deputy Chairperson) 
Councillor Jan M Gillingham 
Councillor Gloria A Jacob 
Councillor Julie E Hunt 
 
Community Members: 
 
Mr Serge Doumergue 
 Ms Florence Bennett 
 
Officers 
 
Ms Natalie Octoman   Acting Chief Executive Officer 
Ms Jenella Voitkevich   ActingDirector Engineering Services 
Miss Josephine Bianchi   Minute Taker/Governance  
   Coordinator 
 
Town of Port Hedland Officers 2 
Members of the public  1 
 

2.2 Apologies  
 
Ms Michelle Cook 
 

2.3 Approved Leave of Absence 
 
Mr Chris Whalley 
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ITEM 3 RESPONSE TO PREVIOUS QUESTIONS TAKEN ON NOTICE 
 

3.1 Questions taken on notice at the Ordinary Meeting of the Airport 
Committee held on Thursday, 23 August 2012 

3.1.1 Councillor Jacob 
 
Can I have an update on the timeframe of Qantas lease negotiations as 
I raised this question in 2011 and the situation has not progressed 
since? 
 
Acting Director Engineering Services advised that discussions have 
been initiated with Qantas to establish a short-term lease to replace the 
existing holding over period lease. This will be an interim measure until 
the Terminal redevelopment accommodates a larger lounge facility and 
common user check-in. Lease negotiations are expected to continue 
over the next month prior to reporting to Council for approval. 

3.1.2 Councillor Dziombak 
 
Can the Airport Committee have an update on the availability of lots 1-
33 at Precinct 3? 
 
Acting Director Engineering Services advised that the program 
provided by BHP Billiton indicates completion of subdivision October 
2013, however the Planning and Development directorate are currently 
reviewing options for an early release of titles. 

3.1.3 Councillor Carter 
 
What is happening with the recovery of finance from Strategic Airlines? 
 
Acting Chief Executive Officer advised that KordaMentha were 
appointed as the Administrators of Strategic Airlines Pty Ltd on 17 
February 2012 and appointed as the Liquidators on 23 March 2012.  
The Town of Port Hedland provided details of outstanding balances 
due to the Town and supporting documentation to KordaMentha on 21 
May 2012 as per their request.   
 
KordaMentha issued a report on 25 July 2012 to provide creditors with 
an update.  KordaMentha have estimated there will be a surplus 
available to priority and secured creditors based on certain 
assumptions made to determine the total amount available for 
distribution. 
 
The Town is an unsecured creditor, and at this stage, it is unlikely that 
there will be a return to unsecured creditors. 
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ITEM 4 PUBLIC TIME 
 
Chairperson opened Public Question Time at 5:33. 
 

4.1 Public Question Time 
 

Nil. 
 
Chairperson closed Public Question Time at 5:33. 
 
Chairperson opened Public Statement Time at 5:33. 
 

4.2 Public Statement Time 
 
Nil. 
 
Chairperson closed Public Statement Time at 5:33. 
 

 
ITEM 5 QUESTIONS FROM MEMBERS WITHOUT NOTICE 
 
5.1 Councillor Dziombak 

 
Is this meeting being recorded? 
 
Chairman responded in the affirmative. 
 

 
ITEM 6 DECLARATION BY MEMBERS TO HAVE GIVEN DUE 

CONSIDERATION TO ALL MATTERS CONTAINED IN THE 
BUSINESS PAPER PRESENTED BEFORE THE MEETING 

 

Cr Carter Cr Dziombak 

Cr Gillingham Cr Jacob 

Cr Hunt S Doumergue 

Florence Bennett  

 
 
ITEM 7 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 
 

AC201213/009 Airport Committee Decision 
 
Moved: Cr Jacob   Seconded: Cr Dziombak 

 
That the Minutes of the Airport Committee Meeting held on 
Thursday 23 August 2012 be confirmed as a true and correct 
record of proceedings. 
 

CARRIED 7/0 
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ITEM 8 ANNOUNCEMENTS BY CHAIRPERSON WITHOUT DISCUSSION 
 
Nil. 
 

ITEM 9 PETITIONS/DEPUTATIONS/PRESENTATIONS/SUBMISSIONS 
 

9.1  Airport Development Project Update – Engineering Services 
 

  The Engineering Services Department tabled the following presentation 

  outlining updates that are currently taking place as part of the Port  

  Hedland International Airport Development.
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AC201213/010 Airport Committee Decision 
 
Moved: Cr Gillingham   Seconded: Cr Hunt 
 
That standing orders be suspended. 
 

CARRIED 7/0 
  
 Chairman advised that standing orders were suspended at 5:40pm. 

 
 

9.2  Port Hedland International Airport Communications Program – 
Engineering Services 
 
The Engineering Services Department outlined the following 
presentation  inclusive of updates surrounding the communications 
program for the Port Hedland International Airport. 
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AC201213/011 Airport Committee Decision 
 
Moved: Cr Hunt   Seconded: Cr Jacob 
 
That standing orders be resumed. 
 

CARRIED 7/0 
 
 Chairman advised that standing orders were resumed at 6:04pm. 
 

AC201213/012 Airport Committee Decision 
 
Moved: Cr Jacob   Seconded: Cr Hunt 
 
That the Airport Committee request that the presentations the 
Engineering Services Department tabled during the briefing 
session that preceed the Committee meeting, excluding 
confidential matters, be included in the Airport Committee 
Minutes. 
 

CARRIED 7/0 
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ITEM 10 REPORTS OF OFFICERS 

10.1 Change of Meeting Dates for the Town of Port Hedland 
Council Airport Committee 
 
Officer    Ayden Férdeline  
    Administration Officer 
    Governance 
 
Date of Report   21 September 2012 
 
Disclosure of Interest by Officer   Nil 
 
Summary 
 
This report seeks the Airport Committee’s endorsement to recommend 
Council bring forward the date for the Ordinary Meeting dates of the 
Airport Committee from the fourth Wednesday of the month to the 
second Wednesday of each month, effective November 2012. 
 
Background 
 
The Airport Committee meeting was first established in May 2010. It 
was converted to a working group in November 2011, and was re-
established as a formal Committee of Council in January 2012. 
 
Local Government (Administration) Regulations 1996 require that at 
least once each year “a local government … give local public notice of 
the dates on which and the time and place at which the Ordinary 
Meetings and Committee Meetings are to be held in the next 12 
months.” 
 
At its Ordinary Meeting held on 14 March 2012, Council adopted 
(201112/375) meeting dates, times and a venue for the Airport 
Committee for the year ahead: 
 

“ ... 
 Thursday 22 March 2012 at 5:30pm in Chambers 

 Thursday 19 April 2012 at 5:30pm in Chambers 

 Thursday 24 May 2012 at 5:30pm in Chambers 

 Thursday 28 June 2012 at 5:30pm in Chambers 

 Thursday 26 July 2012 at 5:30pm in Chambers 

 Thursday 23 August 2012 at 5:30pm in Chambers 

 Thursday 27 September 2012 at 5:30pm in Chambers 

 Thursday 25 October 2012 at 5:30pm in Chambers 

 Thursday 22 November 2012 at 5:30pm in Chambers 

 Thursday 20 December 2012 at 5:30pm in Chambers 

 Thursday 24 January 2013 at 5:30pm in Chambers 

 Thursday 28 February 2013 at 5:30pm in Chambers 

 Thursday 28 March 2013 at 5:30pm in Chambers” 

   ...” 
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Council, at its Ordinary Meeting held on 8 August 2012, resolved 
(201213/066) to: 
 

“(1)    Reverts back to its previous Ordinary Council Meeting 
schedule of one meeting per month; and 

(2)    Late items be excluded from further Agendas.” 
 
Council also resolved to: 
 

“... hold its Ordinary Meetings on the fourth Wednesday of each 
month at 5:30pm, commencing in September 2012.” 
 

This means that the Airport Committee will meet on the day after each 
month’s Ordinary Council Meeting, potentially delaying the Committee’s 
recommendations from reaching Council.  
 
Consultation 
 
Internal 
 

 Executive group 

 Governance business unit 

 Investment and Business Development business unit 
 
Statutory Implications 
 
Division 2 of Section 5 of the Local Government Act 1995 specifically 
relates to the establishment and operations of Committee meetings. 
 
Council is required to determine at least once each year the meeting 
dates of its Committee meetings, and this is to be set and advertised in 
a local newspaper. 
 
Local Government (Administration) Regulations 1996: 
 

“12. Public notice of council or committee meetings (s. 5.25(g))  

 
(1)  At least once each year a local government is to give local public 

notice of the dates on which and the time and place at which   

(a) the ordinary council meetings; and  

(b) the committee meetings that are required under the Act to 

be open to members of the public or that are proposed 

to be open to members of the public,  

are to be held in the next 12 months.  

(2)  A local government is to give local public notice of any change to 

the date, time or place of a meeting referred to in subregulation 

(1).” 

 
Policy Implications 
 
Nil 
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Strategic Planning Implications 
 
6.4 Local Leadership 

6.4.1 Strategic 

Deliver high quality corporate governance, accountability 
and compliance. 

 
Budget Implications 
 
Costs associated with the advertising of Committee meetings is 
included in the 2012/13 Budget. 
 
Officer’s Comment 
 
The development of the Port Hedland International Airport is one of 
Council’s top 10 priority projects and this formed the basis for the re-
establishment of the Airport Committee in January 2012. 
 
Local government Committees are a formal type of meeting established 
as part of the administrative structure of the Town of Port Hedland. The 
role of Committees is to assist the Council in its decision making 
process by providing advice about specific issues. 
 
Committees are very similar to Ordinary Council meetings, as they 
have to follow a series of statutory requirements in accordance with the 
Local Government Act 1995 and the Town of Port Hedland’s Local Law 
on Standing Orders. 
 
The Airport Committee holds delegation to: 
 

i) To determine whether a tender is required to be sought or 
not as specified in LG (F&G) Reg 11F. 

ii) To choose tenderers for products services on behalf of 
the local government in accordance with LG (F&G) Reg 
18. 

 
For all other matters, the Committee is empowered to make 
recommendations to Council to ensure that its overall purpose outlined 
in the Terms of Reference are achieved. 
 
As Ordinary Council Meetings are now held once per month, on the 
fourth Wednesday of each month, if the Airport Committee maintains its 
existing meeting timetable, it will take at least four weeks for its 
recommendations to reach Council, potentially delaying the 
redevelopment of the Airport. 
 
It is thus the recommendation of Officers that the Airport Committee 
meet on the second Thursday of each month. This will make it possible 
for recommendations made by the Airport Committee to reach Council 
at its meeting on the fourth Wednesday of each month. 
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As the decision to amend the Airport Committee meeting dates will 
require a formal resolution of Council, and the next Ordinary Meeting of 
Council will be held on 24 October 2012, it is suggested that the 
meeting framework be amended from November 2012, should this 
recommendation be supported by Council. As Officers have suggested 
Council re-schedule its Ordinary Meeting from 26 December to 14 
December 2012, it is therefore proposed the Airport Committee meet 
on the first Thursday in December so that its recommendations can still 
feed through to the December Council meeting. 
 
Attachments 
 
Nil 

 
Officer’s Recommendation  
 

  NOTE: In order for the Council to consider this matter, the 
Council must first consider revoking decision 201112/375 of Item 
„11.4.2.1 Airport Committee Meeting Dates, Times, Venue and 
Membership (File No.:  …/…)‟ presented to Council‟s Ordinary 
Meeting held on 14 March 2012 and recorded on page 265 of 
those Minutes. 

 
That the Airport Committee recommend Council: 
 
1. Hold the Ordinary Meetings of the Airport Committee on the 

second Thursday of each month at 5:30pm in Council Chambers, 
commencing in November 2012; 

 
2. Adopt the following meeting dates, times and venue for the Airport 

Committee for the year ahead: 
 

 Thursday, 8 November 2012  

 Thursday, 6 December 2012  

 Thursday, 10 January 2013  

 Thursday, 14 February 2013  

 Thursday, 14 March 2013  

 Thursday, 11 April 2013  

 Thursday, 9 May 2013  

 Thursday, 13 June 2013  

 Thursday, 11 July 2013  

 Thursday, 08 August 2013 

 Thursday, 12 September 2013  

 Thursday, 10 October 2013  

 Thursday, 14 November 2013  
 
 and advertise these dates accordingly. 
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AC201213/013 Airport Committee Decision 
 
Moved: Cr Hunt   Seconded: Cr Jacob 
 
That the Airport Committee recommend Council: 
 
1. Hold the Ordinary Meetings of the Airport Committee on the 

second Thursday of each month at 5:30pm in Council 
Chambers, commencing in December 2012; 

 
2. Adopt the following meeting dates, times and venue for the 

Airport Committee for the year ahead: 
 

 Thursday, 6 December 2012  

 Thursday, 10 January 2013  

 Thursday, 14 February 2013  

 Thursday, 14 March 2013  

 Thursday, 11 April 2013  

 Thursday, 9 May 2013  

 Thursday, 13 June 2013  

 Thursday, 11 July 2013  

 Thursday, 08 August 2013 

 Thursday, 12 September 2013  

 Thursday, 10 October 2013  

 Thursday, 14 November 2013  
 
 and advertise these dates accordingly. 
 

CARRIED 7/0 
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ITEM 11 LATE ITEMS AS PERMITTED BY CHAIRPERSON/COMMITTEE 
 
Nil. 
 
 

ITEM 12 MOTIONS OF WHICH PREVIOUS NOTICE HAVE BEEN GIVEN 
 
Nil. 
 
 

ITEM 13 CONFIDENTIAL ITEMS 
 
Nil. 
 
 

ITEM 14 APPLICATIONS FOR LEAVE OF ABSENCE 
 
AC201213/014 Airport Committee Decision 
 
Moved: Cr Hunt   Seconded: Cr Jacob 
 
That the following applications for leave of absence: 
 
- Cr Hunt 10 October to 11 November 2012; 
- Serge Doumergue 1 to 9 November 2012; 
- Cr Gillingham 6 December 2012, 10 January 2013, 14 February 

2013; 
- Cr Jacob 2 to 11 November 2012; 
- Cr Dziombak 20 October to 5 November 2012 and  23 

November to 5 December 2012. 
 
be received 
 

CARRIED 7/0 
 
ITEM 15 CLOSURE 

 
15.1 Date of Next Meeting 

 
The next Airport Committee Meeting of the Town of Port Hedland 
Council will be held on Thursday, 25 October 2012. 
 

15.2 Closure 
 

 There being no further business, the Chairperson declared the meeting 
closed at 6:10 pm. 
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Declaration of Confirmation of Minutes 
 
I certify that these Minutes were confirmed by the Airport Committee at 
its Ordinary Meeting held on _______________________. 
 
 
CONFIRMATION: 
 
 
 _________________________ 
 CHAIRPERSON 
 
      
 _________________________ 
 DATE 

 
 
 


