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MINUTES 

“WITHOUT PREJUDICE” 
Minutes are provided on the 
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purport to record the 
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Committee until confirmed 
by resolution of the Town of 
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“A nationally significant, friendly city, where people want 
to live and are proud to call home” 
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Terms of Reference – Airport Committee of the Town of Port Hedland Council 
 

Aim/Purpose 
 

The Airport Committee is established to ensure that the Port Hedland 
International Airport is recognised as a leading regional airport in the 
area of passenger and freight movements and customer satisfaction 
and to: 

 

 Develop a comprehensive Airport Master Plan and commence 
implementation of key initiatives that are identified; 

 Actively pursue the generation of income from a variety of 
sources at the Airport including through leases, rentals, 
advertising, freight and any other means; and 

 Upgrade terminal facilities including baggage screening and 
departure lounges. 

 
Membership 

 
Elected Members: 
 
Councillor Arnold A Carter 
Councillor Jan M Gillingham 
Councillor Michael B Dziombak 
Councillor Julie E Hunt 
Councillor Gloria A Jacob 
 
Community Members: 
 
Ms Florence Bennett 
Mr Serge Doumergue 
Mr Chris Whalley 
Dr Ken King 
Mr Erik Widing 

 
Quorum 

 
The quorum for the Committee is to be a minimum of 50% of its 
membership. 

 
Delegation 

 
i) To determine whether a tender is required to be sought or not as 

specified in LG (F&G) Reg 11F. 
ii) To choose tenderers for products services on behalf of the local 

government in accordance with LG (F&G) Reg 18. 
 

Tenure  
 

Ongoing 
 

Meeting frequency 
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Every 4 weeks 
 

Dates of Meetings 
 

The following dates have been set and advertised in accordance with 
the Local Government Act 1995 for Airport Committee Meetings to be 
held at 12:30 pm in Council Chambers:  

 

 Wednesday, 6 February 2013  

 Wednesday, 6 March 2013  

 Wednesday, 3 April 2013  

 Wednesday, 1 May 2013  

 Wednesday, 5 June 2013  

 Wednesday, 3 July 2013  

 Wednesday, 7 August 2013  

 Wednesday, 4 September 2013  

 Wednesday, 2 October 2013 

 Wednesday, 6 November 2013  

 Wednesday, 4 December 2013  
 

Responsible Officer 
 

Director Engineering Services 
 
(Terms of Reference adopted by Council at its Ordinary Meeting held 
25 January 2012.  
Meeting dates adopted and membership amended by Council at its 
Ordinary Meeting held on 14 March 2012.  
Additional community members appointed by Council at its Ordinary 
Meeting held on 9 May 2012.  
Dates of Meetings amended by Council at its Ordinary Meeting held 
on 24 October 2012.  
Dates of Meetings amended by Council at its Ordinary Meeting held 
on 23 January 2013. 
Terms of Reference amended by Council at its Ordinary Meeting held 
26 June 2013.) 
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OUR COMMITMENT 

To enhance social, environmental and economic well-being through 
leadership and working in partnership with the Community. 
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ITEM 1 OPENING OF MEETING 

 
1.1 Opening 

 
The Presiding Member declared the meeting open at 12:35pm and 
acknowledged the traditional owners, the Kariyarra people. 
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ITEM 2 RECORD OF ATTENDANCE / APOLOGIES / APPROVED LEAVE 

OF ABSENCE 
 

2.1 Attendance 
 
Elected Members: 
Councillor Arnold A Carter - Presiding Member 
Councillor Michael B Dziombak – Deputy Presiding Member 
Councillor Jan M Gillingham 
 
Community Members: 
Mr Chris Whalley 
 Ms Florence Bennett 
 
Officers 
Russell Dyer  Director Engineering Services 
Gordon MacMile Director Community Development 
Brett Reiss  Program Director Airport Redevelopment 
 Grace Waugh Governance Officer 
Josephine Bianchi Coordinator Governance 
Sara Bryan  Manager Investment and Business Development 
Jenella Voitkevich Manager Infrastructure Development 
Anna Duffield  Airport Development Officer 
 

2.2 Apologies  
 
Councillor Gloria A Jacob  
Dr Ken King 
Mr Serge Doumergue 
Mr Erik Widing 
 

2.3 Approved Leave of Absence 
 
Councillor Julie E Hunt 
  
 

ITEM 3 RESPONSE TO PREVIOUS QUESTIONS – TAKEN ON NOTICE 
 

3.1 Questions from Public at Airport Committee Meeting held on 
Wednesday 4 September 2013 
 
Nil 

3.2 Questions from Elected Members at Airport Committee Meeting 
held on Wednesday 4 September 2013 
 
Nil 
 
 

ITEM 4 PUBLIC TIME 
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IMPORTANT NOTE:  
 
‘This meeting is being recorded on audio tape as an additional record 
of the meeting and to assist with minute-taking purposes which may 
be released upon request to third parties. If you do not give 
permission for recording your participation please indicate this at the 
meeting. The public is also reminded that in accordance with Section 
20.3 of the Town of Port Hedland Local Law on Standing Orders 
nobody shall use any visual or vocal electronic device or instrument to 
record the proceedings of any meeting unless that person has been 
given permission by the chairperson to do so’. 
 
Presiding Member opened Public Question Time at 12:33pm. 
 

4.1 Public Question Time 
 

4.1.1 Mr Camilo Blanco 
 
With regard to agenda item 10.2 ‘Staff Parking at Port Hedland 
International Airport (File No.: 08/02/0025)’ will Town of Port Hedland 
staff members be covered in that parking fee? 
 
Presiding Member advised that this would be discussed and clarified 
when the committee considers item 10.2. 
 
Presiding Member closed Public Question Time at 12:34pm. 
 
Presiding Member opened Public Statement Time at 12:34pm. 

 
4.2 Public Statement Time 

 

4.2.1 Mr Camilo Blanco 
 
Mr Blanco made a statement about item 10.2 ‘Staff Parking at Port 
Hedland International Airport (File No.: 08/02/0025)’. 
 
This item talks about charging a fee to employees at the airport being 
a proposed solution to staff parking; how is this a solution?The 
solution should have been identified during the planning stages of the 
development of each of the buildings at the airport, and was obviously 
not a concern of the planning department at the time. Today is another 
attack on hard working low paid people of Hedland. It is already hard 
enough to keep employees in the current economic climate.  
Would the same officers be happy to work at and pay a fee for parking 
at the civic centre? I have had a lot to do with planning proposals in 
the past and car parking compliance is a high priority at the Town of 
Port Hedland. The main thing here is who will be affected?  That will 
be the low paid, working class people struggling to survive in Hedland. 
Members of this community are leaving our town for these very 
charges that keep coming up. This is because some officers are 
obviously detached from the economic hardship upon us in Hedland. 
This policy of making money at all cost is destroying the social fabric 
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of the community;  there is no discussion needed on this charge -  just 
knock it on the head. 
 
Presiding Member closed Public Statement Time at 12:36pm. 
 

ITEM 5 QUESTIONS FROM MEMBERS WITHOUT NOTICE 
 

5.1 Councillor Gillingham 
 
Councillor Gillingham advised that she is a candidate in the upcoming 
2013 Local Government election. 
 
Councillor Gillingham read out a statement from Michael Jennings, the 
Principal of the School of the Air, on Tuesday 1 October 2013. Michael 
Jennings opposes item 10.2 ‘Staff Parking at Port Hedland 
International Airport (File No.: 08/02/0025)’. The Town of Port Hedland 
should be cleaning up the airport grounds before they look for more 
ways to raise revenue. The ‘top’ car park has minimal lighting and no 
safe walkways from the terminal. What are people being asked to pay 
for? The Town have significant parking issues around the airport 
because of the short term paid parking. That area is now a waste of 
space as it sits empty most days. Future directions need to be better 
planned, considered and implemented. I have raised such issues with 
the Airport Users Working Group however nothing has happened. The 
Department of Education and the Royal Flying Doctors Service have 
invested millions of dollars at the airport site. The Town should look for 
ways to assist not hinder the companies at the airport. 
 
Director Engineering Services advised that the Town has met with the 
School of the Air recently. The Director suggested that Standing 
Orders are suspended at item 10.2 as members of the public and the 
committee may be misunderstanding the intent of the item. The item 
came from a request from North West Aviation Services as they do 
not want to use the free parking provided and would like to use the 
Long Term Parking. The Town has offered the Long Term Parking at a 
discounted rate. The Port Hedland International Airport has paid-
parking just like every other airport and is generous in offering half an 
hour free and then $2 for every half hour after that. Businesses that 
operate out of the airport are businesses and have a leased area that 
should be used for parking. 
 
 

ITEM 6 DECLARATION BY MEMBERS TO HAVE GIVEN DUE 
CONSIDERATION TO ALL MATTERS CONTAINED IN THE 
BUSINESS PAPER PRESENTED BEFORE THE MEETING 
 

Councillor Carter Mr Chris Whalley 

Councillor Dziombak Ms Florence Bennett 

Councillor Gillingham  
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ITEM 7 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 
 

AC201314/021 Officer’s Recommendation/ Airport Committee 
Decision 
 
Moved:  Cr Dziombak  Seconded: Mr Chris Whalley 
 
That the Minutes of the Airport Committee Meeting held on 
Wednesday 4 September 2013 be confirmed as a true and correct 
record of proceedings. 
 

CARRIED 5/0 
 
 

ITEM 8 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT 
DISCUSSION 
 
Nil 
 

ITEM 9 PETITIONS/DEPUTATIONS/PRESENTATIONS/SUBMISSIONS 
 

9.1 Mr Steve Turner, Sanders Turner Ellick Architects 
 
Mr Steve Turner gave an overview of recent Port Hedland 
International Airport upgrades. Mr Turner spoke about possible 
designs for the Port Hedland International Airport. He gave an outline 
of what the Town and the Council need to keep in mind when 
redeveloping the airport, such as community engagement. Mr Turner 
also showed the Airport Committee designs of other Regional airports 
that he has worked on. 
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9.2 Brett Reiss, Program Director Airport Redevelopment  
 
Presentation by Brett Reiss, Program Director of Airport 
Redevelopment. 
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ITEM 10 REPORTS OF OFFICERS 
 

10.1 Port Hedland International Airport – Projects Update 
October 2013 (File No.: 08/02/0025) 
 
Officer   Anna Duffield 
   Airport Development 
   Officer 
 
Date of Report  23 September 2013 
 
Disclosure of Interest by Officer  Nil 
 
Summary 
 
This agenda item provides an update on Port Hedland International 
Airport redevelopment projects.  
 
Background 
 
The Town of Port Hedland has committed to invest $70.5 million over 
the next five years on the Port Hedland International Airport precinct’s 
redevelopment. Major projects are being commercially tested and 
prioritised. 
 
Consultation 
 
Internal 

 Program Director Airport Redevelopment  

 Manager Investment and Business Development 

 Manager Airport Operations 
 
Statutory Implications 
 
Nil  
 
Policy Implications  
 
Nil  
 
Strategic Planning Implications  
 
6.2  Economic  

6.2.12 Gateway City & an attractive destination   

Develop the Port Hedland International Airport as a 
leading regional airport in the area of passenger and 
freight movements and customer satisfaction  

 
Budget Implications  
 
Projects are continuing within budget. 
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Officer’s Comment  
 
The Town of Port Hedland has committed to invest $70.5 million over 
the next five years on the Port Hedland International Airport precinct’s 
redevelopment.  
 
Major projects are being commercially tested and prioritised and a 
series of strategic reviews have commenced.  A number of quick wins 
are being scoped to provide a better passenger and airport user 
experience.  
 
Operational infrastructure programs, such as apron extension works 
and electrical ring main upgrades, have commenced.    
 
Commercial agreements with Qantas for office space and self check-
in kiosks are progressing.  Agreements with Pilbara Freight Terminal 
are with the tenant for execution.  
 
Attachments  
 
1. Port Hedland International Airport projects update – October 

2013  
 
AC201314/022 Officer’s Recommendation/ Airport Committee 
Decision 
 
Moved: Cr Dziombak  Seconded: Mr Chris Whalley 
 
That the Airport Committee note the Port Hedland International 
Airport projects update October 2013 report. 
 

CARRIED 5/0
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                    ATTACHMENT 1 TO ITEM 10.1 
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AC201314/023 Airport Committee Decision 
 
Moved: Cr Dziombak    Seconded: Cr Gillingham 
 
That the Airport Committee suspend Standing Orders. 
 

CARRIED 5/0 
 

2:02pm Presiding Member advised that Standing Orders have been 
suspended. 

 
AC201314/024 Airport Committee Decision 
 
Moved: Cr Dziombak    Seconded: Cr Gillingham 
 
That the Airport Committee resume Standing Orders. 
 

CARRIED 5/0 
 

2:11pm Presiding Member advised that Standing Orders are resumed. 
 

10.2 Staff Parking at Port Hedland International Airport (File 
No.: 08/02/0025) 

 
Officer   Anna Duffield 
   Airport Development 
   Officer 
 
Date of Report  23 September 2013 
 
Disclosure of Interest by Officer  Nil 
 
Summary 

 
This agenda item outlines a proposed solution to staff parking 
concerns at Port Hedland International Airport.   
 
It seeks Airport Committee endorsement to recommend to Council 
that a new charge for airport staff parking in the long-term car park be 
introduced. 
 
Background 
 
The Town has been approached by North West Aviation Services 
(NWAS), which provide check-in and ground-handling services at the 
airport, regarding staff parking at Port Hedland International Airport.   
 
NWAS have raised concerns about their staff walking to the 
designated free staff car park which is located near the Royal Flying 
Doctors Service hangar on the northern side of the airport entrance 
road. NWAS have expressed concerns about the safety of their 
employees walking to this area.  
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In a letter to the Town on 31 July 2013 NWAS have requested that, at 
no cost to NWAS staff, the Town either: 
1. allocate 12 bays along the back row of the short-term car park 
2. allocate bays behind the boom gate in the short-term car park  
3. allocate bays along the back row of the short-term car park for 

late shift staff. 
 
NWAS employee Helen Myers attended the 4 September 2013 Airport 
Committee to address specific concerns about walking to the 
designated staff car park.  
 
Officers from the Town of Port Hedland have been involved in ongoing 
discussions with NWAS representatives regarding staff parking and 
noted that the Town is not in a position to provide additional free 
parking in a premium area such as the short-term car park.  
 
Consultation 

 
Internal 

 Program Director Airport Redevelopment  

 Manager Investment and Business Development 

 Manager Airport Operations  

 Manager Finance  

 Team leader, Airport parking  
 

External  

 Sabar Technologies  
 

Statutory Implications  
 

Section 6.19 of the Local Government Act states that there is to be 
notice of fees and charges as per below: 

 
Section 6.19. Local government to give notice of fees and charges 

If a local government wishes to impose any fees or charges under 

this Subdivision after the annual budget has been adopted it must, 

before introducing the fees or charges, give local public notice of 

— 

(a) its intention to do so; and 

(b) the date from which it is proposed the fees or charges will be 

imposed. 

 
Policy Implications  

 
Nil  

 
Strategic Planning Implications  

 
6.2  Economic  

6.2.12 Gateway City & an attractive destination   
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Develop the Port Hedland International Airport as a 
leading regional airport in the area of passenger and 
freight movements and customer satisfaction  

 
Budget Implications  
 
Long-term paid parking revenue is attributed to GL 1210335. 
 
It is recommended that a charge of $5 per day per vehicle is 
introduced for staff wishing to park in an alternative location to the 
designated free staff parking area.  
 
If endorsed, the new charge will be introduced as part of the quarterly 
budget review process.  The new charge will need to be advertised.  
The advertising is expected to cost less than $200 and will be covered 
within existing budget allocations.  

 
Officer’s Comment  
 
The Port Hedland International Airport precinct’s redevelopment 
program is currently being reviewed including the ground transport 
and car park arrangements.  This will include staff parking.  
It should be noted that free designated staff parking is provided for all 
tenants. The car park is located near the Royal Flying Doctors Service 
hangar on the northern side of the airport entrance road. Staff walk 
along the slip road path and cross a road to access the car park.  
 
It is acknowledged that NWAS staff have concerns about walking to 
the designated staff car park due to lighting concerns and appropriate 
pathways.   
 
It is recommended that the Town offers staff parking in the long-term 
car park for a fee of $5 (inc gst) per day per vehicle, as detailed below.  

 
Short-term car park 
 
The short-term car park is situated directly opposite the terminal in a 
premium position.  It is used consistently for pick-ups, drop-offs and as 
the taxi rank.  The car park is free for first 30 minutes and then 
increases at a rate of $2.10 per hour.  
 
While there are a limited number of spaces available at any one time, 
there is not capacity to open the car park for staff parking.  

 
Long-term car park  
 
The long-term car park is situated on the southern end of the entrance 
road.  It is accessed from the terminal by a path and new lighting is 
currently being installed.  The carpark operates on a boom gate 
system where clients either take a ticket and pay prior to exit, or use a 
‘business pass card’.  The long-term car park costs $15.70 (inc gst) 
per day.  
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Businesses can set up a pass card for a fee of $120.30 (inc gst). The 
business is then issued with a monthly account based on usage.  
Businesses are subject to relevant credit checks prior to establishing 
an account with the Town.   

 
Staff parking fee 
 
The proposed fee is based on the licence rate for hire car ‘ready bays’ 
which are currently leased at $1785 (ex gst) per annum.  This equates 
to $4.89 (ex gst) per day. 
 
New staff parking arrangements  
 
It is recommended that a new fee of $5 per day is offered to airport 
tenants for their staff to use the long-term car park.  Each business 
would need to create an account with the Town, rather than the 
individual employee.  It would be up to the business to determine how 
many cards they need and to pay the Town.  The business would 
need to determine if they were to seek payment from their employees 
or cover the cost of parking.  
 
The new charge would be introduced as an ‘airport staff parking fee’ 
and able to be accessed by any staff member employed within the 
Port Hedland International Airport precinct.  

 
NWAS consideration  
 
The proposal for providing an alternative staff parking area at a 
reduced commercial rate of $5/day is currently being considered by 
North West Aviation Services.  

 
Attachments  

 
Nil 

 
Officer’s Recommendation 

 
That the Airport Committee recommend to Council that a new charge 
for airport staff parking at $5 per day in the long-term car park will be 
introduced as part of the quarterly budget review process. 

 
AC201314/023 Airport Committee Decision 
 
Moved: Cr Dziombak   Seconded: Mr Chris Whalley 

 
That the Airport Committee recommends to Council: 
 
1. That a new charge for parking at $5 per day in the long-term 

car park will be available to airport businesses on 
application as part of the quarterly budget review process; 
and 
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2.  That it is noted that free staff car parking arrangements are 
still available. 

 
CARRIED 5/0  
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ITEM 11 LATE ITEMS AS PERMITTED BY PRESIDING MEMBER/COUNCIL 
 
Note: The next Airport Committee Meeting will be held on Thursday 31 
October 2013 instead of 6 November 2013. 
 
 

ITEM 12 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 
 
Nil 
 

ITEM 13 CONFIDENTIAL ITEMS 
 
Nil 
 
 

ITEM 14 APPLICATIONS FOR LEAVE OF ABSENCE 
 
Nil 
 
 

ITEM 15 CLOSURE 
 
Presiding Member thanked Mr Chris Whalley for his contributions 
towards the Airport Committee and presented him with certificate of 
appreciation. 
 
Mr Whalley thanked other members of the committee and stated that 
being a member of this group has been very informative and 
rewarding.  Even if he is leaving town he will continue to be interested 
in the development of the airport and would like to be updated every 
month with what is happening. 
 

15.1 Date of Next Meeting 
 
Pending Council’s resolution on 23 October, the next Airport 
Committee meeting will be held on 31 October 2013 when the dates 
for the next 12 months will be set.  
 

15.2 Closure 
 

 There being no further business, the Presiding Member declared the 
meeting closed at 2:20pm. 

 
 


